System Access Portal for Forestry Grants

FORESTRY

Prepare

Please review this guide to determine what information you need to gather in advance
to streamline the registration process. Grants may be awarded to civic groups,
communities, local government, non-profit organizations, neighborhood associations,

public educational institutions, state agencies, tribal organizations and volunteer groups.

You will need:

e Contact information for the organization and an individual who is authorized to conduct business
of behalf of the organization.

e The organization's Federal Tax ID Number.

e The organization's Unique Entity Identifier (UEI), if applyingto receive federally-sourced funds.

Get Started
1) Navigate to the Virginia Department of Forestry (DOF) System Access Portal for

Registration User Guide

WARNING
System Access Portal for Forestry Grants has a preset 10-
minute timeout function. Users will receive a reminder as
shown below; use the SAVE function to avoid loss of data.

vaforestry.webgrantscloud.com says

Your session is about to expire.
If you do not save your changes in the next few minutes
they will be lost

Forestry Grants and click the Click here to Register button. https://vaforestry.webgrantscloud.com/index.do

Vs Login

A Enter your user id and password

E] Announcements

VDOF SYSTEM USE NOTIFICATION

You are accessing a Virginia Department of Forestry information system.

Usage of this system may be monitored, recorded, and subject to audit

“ Use of the system and/or information indicates consent to moenitoring and recording.

Unauthorized use is prohibited and subject to criminal and dvil penalties.

Click has to Regissr
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2) Each registrant should complete the mandatory fields marked in red. Click on the green Save Registration Information button. DOF staff
will complete the Internal Use Only fields once the organization submits their request for registration.

[ Registration

Personal Contact Information

Name": v | | First Name fiddle 351 Namy
Salutabon First Name Midcdle Name Last Name
Tithe: itle
Email™: Em:
Address”: Address 1
Addr
Addre:
Virginia v |Z
ity State Fostal Code/Zip
Phone™; Bhone
Phone Ex
BER BER SOKE
Fax: —

ERR-ARE-BEND

What Program are you most interested in? This information is used to procesa your registration and does not restrict your ability to apply for other programs

Program Area of Interest: v

Copy Personal Information to Yes “

Organization?:

System-Access-Portal-User-Guide-Registration.docx; updated 07/27/2023 page 2



Step 2, continued

Organization Name™: Oraanization Name
Organization Type®: - ‘
Faderal 1D Number (FEIN)": Federal ID |

Organization Website: ;

L

Unique Entity identifier (UEI): UE

Physical Address™: Phvsical Address Line 1
Physical Address Line 2
Physical Address Line 3
|
City Virginia v||2Zip
Postal CodalrZ)
City Stats g
Count
County
Mailing Addrees™ | \jaun0 Aagress Line 1

Madling Address Line 2

|
City Virginia v||Zp
= Postal Code/Zip
City State
Phone": Phong Exdt
OR TES TSN Ext
Fax: Eay

HOR BN ok

Captcha™
I'm not a robot e

reCAPTCHA
Privacy - Terms

I Save Registration Information
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3) Once DOF approves the registration, the primary contact will receive an email notification to return to the website to establish a password
and sign in (https://vaforestry.webgrantscloud.com/index.do.)

4) Once logged in, select Funding Opportunities from the gray menu box on the left to see the current list of DOF grant opportunities.

& Work Assignment

£4 cumently assigned work

Work Asegoomnl Cokndar Akt Wy Reviews Ny Site Vigits
© Online Help [+ Log Out
2 Approaching Deadlines - texl y = View Ovendee Approaching Deadiess
* Calendar
This section displays the documents wih due dates amving In the naxt 30 days or overdue
» Akns
a Date - Document 10 Saes Ti Program Ares Funding Opposturity
> My Roviews -
101052022 Sits \eit 111201 4 | Basaline Ouganzalon Weater Cugny intatve 1005-Legoer Bast Minagament Practices (BMP) - 2022
> My Ske Visits
. i -
Funding Opportunities
is that you negatiated in the last 30 days
Applications ‘ - .
ue Dae . Document Type Sub TypeRound 0 Statwe Title Orpanization Program Ares Funding Opportusiy
Grant= Ko dats meiabie in table
Inventory
® Recent Correspondence - v/
Reports
o Xate Flag From To Subject Message
My Profile N da3 evalatie in bk
R My Site Visits
) r I parsona 3| U
e Date - Numbse Type Sutus Grant Qrganization Program Arsa Funding Opportusity

System-Access-Portal-User-Guide-Registration.docx; updated 07/27/2023 page 4



